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Online Application Procedures 

 
To access the system, please logon the HKU Portal  Site Map  Self Service 

“Teaching & Learning”  “Common Core Course Application”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Enquiries: 
Submission procedure: Carmen Cheung (Common Core Curriculum) at 2219 4953 or carmen.cheung@hku.hk 
Technical support: Kenny Chow (Information Technology Services) at 3917 0435 or kennychw@hku.hk 

 

Input/edit the proposal online, save and sign off the proposal upon submission of final version 
(If the application is completed by an Application Creator, the Course Co-ordinator will receive 

an automatically generated email asking him/her to sign off the proposal electronically) 

Access the online application form through the above website, 
logon using HKU Portal UID & PIN and read the system instructions 

(The online application form can be completed by the proposed Course Co-ordinator 
 or any UIS user on his/her behalf (“Application Creator”) 

Repeat the previous 
steps to amend the 

proposal 

Head(s) of Unit(s) concerned will receive (an) automatically generated email invitation(s) 
to endorse and confirm recourses & staffing commitments electronically 

(with copies to all other Head(s) of Unit(s) concerned and the Course Co-ordinator) 

 

The endorsed proposal will be submitted to the 
Common Core Curriculum Committee for consideration by November 29, 2024 

Head(s) of Unit(s) 
endorse proposal and 
confirm resources & 

staffing commitments? 

Yes

No 

Faculty Dean(s) concerned will receive (an) automatically generated email invitation(s) 
to endorse and confirm recourses & staffing commitments electronically 

(with copies to the Course Co-ordinator, Head(s) concerned and Faculty Office(s) concerned) 

Faculty Dean(s) 
endorse proposal and 
confirm resources & 

staffing commitments? 

Yes

No 


